
CREDIT CARD PURCHASE INFORMATION FORM
(The credit card receipt and the actual receipt must be attached to this form) 

NAME: 
CREDIT CARD 

 NUMBER: 

DEPARTMENT: 

DATE COUNTY 
GL ACCT  # 

DESCRIPTION 
(include a brief description of item(s) or Service(s) purchased, and reason for purchase)

AMOUNT 

____________________________________ ______________________ 
Signature of Credit Card User  Date 

Total
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